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kl. Requesting Agency mKnjfflD-WTIOHAL
CAPITAL PARK AND PLANNDK} COMMISSION

2. Division or Bureau of Requesting Agency

PLANNERQ DBPARTHEHT, HMJIOOHERT COUHTT

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.
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No.

1

2.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

SUBDIVISION PLATS

Siaei 19* x 19B

Datess 1527 - -
Quantity* U»Q£O p la t s
F i l e Arrangements By date of receipt

This i s a fllft of the original subdivision p la t s showing the date of
approval by thft Cr<nnncLff0ion, National Park and Planning frOTnffiJLffsicn
Kid Vftfih'ingttfn Suburban Sanitary Commission, and the date of f i l i n g
with the Clerk of the Circuit Court* These p la t s are l ithoprinted
for the Subdivision Record Flat Books (Item 2) and for distribution.

HBCOMMESDATIOHt EETAIH PKRHAWfHTLY. S

STBDI7ISI0N RECORD PLAT BOOKS AHB PLATS

Siaex 2 O * x * 8 » x 2 «
Dates: 1927 - -
Quantity* 60 volumes and 1$ nap drawers (total 6£ cubic feet
File Arrangenenti Chronological by date received
Annual Accumilntlont 1 cubit* foot
Index] By l o t , block, and subdivision nans on vheeldex

The Subdivision Record Plat Boote are a public f i l e in book form
of a l l approved subdivisions in the Regional District of Montgomery
County. Each plat i s nxrabered and shows t l o t numbers, nates and
bounds, size of l o t s and location, and streets and highways. A few

6. Recommendation
of Hall of Records
and Board of Public
Works.
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7. Agency, Divisions Bureau Representative
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/ 1 Signature Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

JUN19*57

Date
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Archivist •

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
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5. Description of Records
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(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

3.

A.

B.

plats dated from 1889 have been deposited idth the Commission and
are included In the first plat books. The books are composed of
lithoprint copies, linen backed, of the original plats (Item 1).
Surplus unbacked copies are filed in nap drawers alphabetically by
name of the subdivision for distribution to State and county agen-
cies and to the public.

RECOMMENDATIONS RETAIN PERMANENTLY.

PLATS AND BAPS

Sizes U8« x 1|8»
Dates: 1928
Quantity: 56 nap drawers, 2 volumes, 221 rolls and bundles

(total 26U cubic feet)
File Arrangement! Alphabetical by subdivision

These are naps and plats, prepared for distribution by the Planning
Department, of existing and proposed subdivisions, highways, roads,
and other facilities in the Maryland-Washington Regional District,
showing street names, house and lot numbers, and Boning*

RECOMMENDATION* RETAIN PERMANENTLY TWO COMPLETE SETS OF ALL HAPS
AND PLATS. s A ,;,":,

RECOMMENDATION* DESTROY SUPERSEDED EXCESS COPIES. • B C A K ' D ( .- P
i
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20NINQ AMENDMENTS AND PETITIONS !
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WORKS

Size: 8t« x lh*
Dates: 1927 - .
Quantity? 28 f i l e drawers and 2 transfer

j5»bic_i!eetjL
File Arrangement: By number of the amendment or petition

srn.:r.TARY

For each zoning or rescuing case a separate folder is pn
taining one or more of the following papers:

«d con-

1. Petitions show name of the petitioner, petition number,
date, description of the lot or subdivision, and the
zoning requested.

2. Zoning Hearings held before the District Councils record
the testimony and the decision of the Council. The
County Conmissioners sit as District Councils in each
district on Boning regulations and ^ffmiiy render deci-
sions in conformity with Ifly* resolutions of thft Casmissioi
Hearings are recorded in the KLnutes of the District
Councils.

'
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
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Works.

5.

3« Staff Reports are prepared by the Planning Engineer on
toning and reaonlng matters for the Information of the
Oownrt salon* These reports are included with the support-
ing docunents bound with thg Minutes of the Coasnisslon*
and show the action of the Cojoznission.

' h» Zoning Aaandnents, separately Mimeographed and numbered,
are the resolutions of the Commission recommending the
eoning decision of the Commission, in each case, to the
District Council of the area involved. These amendments
appear In the Minutes of the Commission.

£• Flats or naps of the area subject to eoning or rezoning.
Changes in zoning are recorded in the Zoning Atlases
(Schedule No, 299 , Item 2 ).

6. Verbatim transcripts of testimony offered at public hear-
ings (since 19h6)

M
These files are located In the office of the Planning Departmentj'
additional copies for the current and two previous years are also r,
to be found in the files of the Secretary-Treasurer.—-^ •ws^^f^^-

BECOffffiNDATIDN: RETAIN PERMANENTI*.

ZONINQ APPEALS

Size: 8g" x 11"
Dates* 1928 - -
Quantity* U file drawers (6 cubic feet)
File Arrangements By ease number

This file contains notices of hearings before the Board of Zoning
Appeals, and the opinions and decisions of the Board on eases of
variance in Boning regulations. The Board is appointed by the
County ConodLiialoners of Montgomery County* The hearings are con-

6.

tained In the Minutes of the Board.

BECOMHEHDATIONi RETAIN PERHANEOTLT.

STREET PROFILES

1Slset 2hn x 36*
Dates: 1927 - *
Quantity: 29 ills drawers (hk cubic feet) •—i. _
H i e Arrangenentj Chronological by date approved and_br_

assigned number
Index* By street nane, visible card system

The Street Profile shows a cross section of the proposed road and
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and the grades. This plat Is prepared and filed by the subdividor
at the time of depositing the Preliminary Plan (Schedule Ho. 3»°
Item 7 )• Copies m a t also be submitted to the Washington Suburban
Sanitary Oonaission for approval.

7.

BECOMCENDATIONi RETAIH PKRMAHEHTET.

PREUH23IART S03DIVISI0H PL&S THE

Sixes H B x 8|»
Datess 1927 - -
Quantity* 11 file drawers (16 cubic feet)
File Arrangements Chronological by date received and by

assigned number

Subdividors are required to file preliminary plans of subdivisions
with the Commission which are referred to the Planning Department
for study and opinion. This fils includes the plans, related
correspondence, supporting documents and the recoanendations of
the Planning Department and the Commission. After the plan has been
approved the subdividor aay submit a final plat on blue linen
(Item 1). The Preliminary Plan File is used for reference and baek-
grosed information in the Planning Department.

BECGMHEHDATIOHi BETAIH PERKAHEKFU.
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